
New York Tech Valley Regional – Load-in Instructions 

 

 
 
  



LOAD-IN PROCEDURE 

 

1. Pits will be open for Load-in on Wednesday, 5:00PM - 8:00PM. Teams must arrive no later than 7:30PM for 
Wednesday load-in. 

2. Load-in Wednesday, 5-8; Teams are strongly encouraged to schedule their arrival and load-in slot by 
completing our survey. Unscheduled teams may experience unloading delays. 

3. Drivers of load-in vehicles must stay with their vehicle when it is being unloaded and move it from the drop 
off point as soon as it is emptied. 

4. Teams dropping off robots and equipment will be allowed five (5) people into the building. Ideally, each 
team will have two adults present during load-in, one to stay with the vehicle and one to accompany 
students to the pits. An adult must be in the pits whenever students are in the pits. If the driver is the only 
adult team member present during load-in, students may not bring the team's equipment and supplies 
inside until the driver parks the delivery vehicle and accompanies the students into the pits. If desired, 
Load-in volunteers can help by bringing your team's equipment and supplies to your pit while students wait 
for driver to park the vehicle. 

5. Teams must bring the robot in the sealed bag. DO NOT OPEN THE ROBOT SHIPPING BAG during the load-in 
period. 

6. Teams may use as much time as needed within the allotted hours to set up their pit, however the team 
must leave the pits immediately after their pit is set up or at 8:00PM. Teams can expect to be asked to 
leave by event personnel if it is noted that their pit set up is complete and they have not yet left the pit 
area. 

7. Each team’s pit area must be in a safe state when the team leaves after load-in. 

8. The Wednesday load-in period ends 8:00PM and all team members must exit the building by this time. 
 

Teams who prefer may load-in on Thursday morning and should make every effort to arrive [prior to] between 
7:30AM and 8:30AM to avoid delays. Load-in opens on Thursday at 7:45AM.  



ROBOT & EQUIPMENT LOAD-IN RULES 
 

1. All robots must remain in sealed bags during load-in. No work on robots or robot-related materials, such as 
withholding allowance items, is allowed. Teams may plug chargers in and start charging batteries. 

2. All teams should have their team numbers clearly visible on the outside of the bag and have their original 
paperwork for Bag and Tag inspection affixed to the bag. Tape will be available from Pit Administration. 

3. Any structures erected in the pits must be under 10’ tall and remain within the team’s 10’ x 10’ pit 
footprint, including the height of signs, flags, banners, etc.) Canopies and other covering above any pit 
structure or outside the 10' x 10' pit boundaries will not be allowed for safety purposes. Teams can expect 
event personnel to ask that these structures and items to be removed. 

4. Each pit must be in a safe configuration when team members complete their pit set up. 
 

DETAILED LOAD-IN LOGISTICS 

 DRIVERS – Take Peoples Ave. up the hill past the Houston Field House on left. Follow driving directions for Option 1 or 
Option 2 below. 

 Unload as soon as instructed by parking personnel. Make sure to have your robot lock-up form readily available.  
Inspectors will be in the pits for bag inspection. Up to 5 people (1 must be an adult mentor) may enter with the robot. 

 Buses and trailers must depart immediately after the robot and equipment are unloaded. You may park in B Lot as shown 
in map above.  

 TEAM MEMBERS - Once you unload your robot/equipment and an inspector has signed your lock-up form, you will 
immediately leave the building and walk to your team vehicle, which will be parked in B Lot.  

 Teams may not work on the robot or set up their pit area until Thursday at 8:30 am. 
 

o Option 1: Solid red arrows 
 Drive to the top of the hill, turn left on Sunset Terrace.   
 Parking attendant will queue vehicles on Sunset Terrace.   
 When released from the queue, drive down Peck Dr. to load-in location at ECAV.  See map above.   
 Note: Team drop-off/pick-up is not permitted from this approach point.  Please see Team Drop-off/pickup 

instructions. 

  



o Option 2: Dashed violet arrows  (also used for Team Drop-off/pickup) 
 Turn left on Georgian Terrace, first road after the Houston Field House. See map above. 
 Parking attendant will direct traffic. There is a ramp to ECAV.   
 Route to parking lot after unloading: 

 Gate on Georgian Terrace will open automatically for traffic leaving ECAV. 
 Drive to the end of Georgian Terrace, turn left on Hoosick Street. 
 Left on Burdett Ave. 
 Left on Peoples Ave. 
 B Lot will be on the right, opposite to the Houston Field House. 

 
o Both options: 

 Check in with a volunteer. Vehicles must be attended at all times and must not block handicapped parking.  
 DO NOT unload until you are instructed to do so by the parking personnel. 

  



TEAM DROP-OFF/PICK-UP PROCEDURE DURING EVENT 
 

 DRIVERS – Take Peoples Ave. up the hill past the Houston Field House on left. Team drop-off/pick-up is on Georgian Terrace. 
This is the same as Load-In Option 2 (dashed violet arrows) 

 Turn left on Georgian Terrace, first road after Houston Field House. See map above. 
 Parking attendant will direct traffic.  
 Route to parking lot after unloading: 

 Gate on Georgian Terrace will open automatically for traffic leaving ECAV. 
 Drive to the end of Georgian Terrace, turn left on Hoosick Street. 
 Left on Burdett Ave. 
 Left on Peoples Ave. 

 


